
 

 

How to make a Reoccurring Gift 
Via Realm 

Part 2 
*Instructions are circled* 

This is the how to accomplish the promise.  
 

You have now successfully set up your pledge following the part 1 instructions. If 
you have not done so, please do that before continuing, or if you have questions, 
contact Mary Leffler. After you have completed How to make a Pledge  
(Part 1) Follow these steps to make your reoccurring monetary gift.  
 
***If you are using a mobile device such as an ipad, tablet, phone please go to the 
end of the documents, and see step 9*** 
 
**Steps 1 – 3 are for a laptop or desktop computer, using realm log in, 
not realm connect** 
 
Step 1) When you are signed into your account, you will see your profile with a 
horizontal menu bar, you want to select Giving.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 2) Once you have selected giving on your home page. You will see this 
screen. You might see previous gifts or nothing, that is ok. From This screen, you 
want to select (+ Enter Online Gift), on the right-hand side.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3) Once you have selected (+ Enter Online Gift). You will see this screen. 
You want to select 2024 Pledged Giving.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 4) Once you have completed step 3, you will see this screen. This is where 
you will enter the amount you want to take out of your accounts. Select give 
multiple times, choose the frequency, starting date, ending date, and then select 
continue.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 5) Once you have set up how much you would like to give and the frequency 
of that gift, we then need to select the account you want to use.  

• As you can see, a bank account is already set up on this account. If you 
already have an account set up, go ahead, select it, and go to the next step. 
If you need to create an account, go to step 6.  
 
 
 
 
 
 
 
 
 
 
 



Step 6) If you need to set up an account follow these steps.  
• If you would like to set up a bank account, follow these instructions. 

You are going to select enter a different payment method, select bank 
account, add your routing, and account number, your name, and 
address, check the boxes. Then select save.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• If you would like to set up a credit card, follow these instructions. Enter 
your account number, name on card, card info, address, and check the 
boxes. Then Select save.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 7) Once you have set up your account, you want to select that account. And 
then when you are ready, select the give button.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 8) You have finished part 2. You have now completed your promise and 
will be making a monetary gift to OPPC. If you have any questions. Please reach 
out to Mary Leffler.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



These following steps are made if you are using a mobile device such 
as an iPad, tablet, or phone.  

*This is done using realm connect. If you are not using a mobile 
device, please see steps 1-8* 

 
Step 9) This is the home page using a mobile device, when you log into realm 
connect.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 10) From here you want to select the small stack of lines and select giving.  
 
 
 
 
 
 
 
 
 
 
 



Step 11) Once you have selected giving you will see a page that shows you all 
your recent pledges and where you are on your giving goal.  
*Remember, pledge is a promise, giving is the how to make it happen.*  
You want to make sure you select gifts. Then go to step 12.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 12) Once you select gifts, you will be brought to the section of how you 
would like to give your gift. What bank account or credit card are you taking this 
out of? If you do not have an account set up, please see step 6. If you have an 
account set up, you should see the frequency of your 2024 pledge that you made 
from part 1. Go ahead and select your account and then select give at the bottom.  
If you do not see your frequency or the amount you want to pledge, then follow 
steps 3-5.  
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 13) You have finished part 2. You have now completed your promise and 
will be making a monetary gift to OPPC. If you have any questions. Please reach 
out to Mary Leffler.   
 
 


