






EVENTS 

December 24, Children's Christmas Program 

Please join us in worship on Christmas Eve morning at 10 a.m. for our annual pageant. Children have such 

an amazing gift of helping the story of Jesus' birth become real and alive. The Children's Ministry team 

gives thanks for your support of our baptismal promises to our children- that we will love and nurture them 

as they grow in faith. We also hope that their energy and love of Christ will bring joy this holiday season! 

��: 

FINANCIAL UPDATE 

Financial Reminder for 2023 Year

The Stewardship Committee is asking your help in bringing the 2024 campaign to a successful conclusion. 

The Session will meet on December 11 to consider the proposed budget for 2024. We seek to provide the 

Session with an accurate projection of pledged revenue that will be available. As of today, we are about 

$100,000 (approximately 10%) short of our goal. Your pledge of whatever amount can bring us closer. We 

thank all of you who have already made your pledge or are in the process of doing so for your generous 

support of the ministries of Orchard Park. For those still wishing to make a pledge, we ask that you contact 

Mary Leffler in the church office at your earliest convenience and she will help you with that process. If you 

choose not to pledge, we thank you for the many other ways in which you also support the ministries of 

Orchard Park. For those that requested giving envelopes. They are ready for pickup in the Narthex until 

the end of the year. We wish everyone a Merry Christmas. 

Stewardship Resources 

We have created some resource guides to assist individuals who wish to make their 2024 pledge online, as 

well as a SEPARATE document that guides REALM users through how to set up a giving schedule online. 

Both steps are required: 1) The on line pledge tells the church your promise for annual donations. 2) The 

giving schedule actually authorizes the transfer of funds from your banking institution or credit/debit card 

to fulfill that pledge. You may choose your giving frequency, date of withdrawal and specify which account 

you want the funds to draw from. This is an activity that must be done each year to coincide with our 

current pledge campaign, even if you don't change any other information. Always use a start and end date 

within calendar year 2024 for this year's campaign. Questions or want us to set up your giving schedule, 

contact Mary Leffler at mleffler@orchardpark.org or by cell phone at 317-431-8535. 



 
 

How to make a Pledge 
Via Realm 

Part 1 
*Instructions are circled* 

Think of this as a promise.  
 

Step 1) First thing you are going to want to do is go to realm. To get to realm go 
to the oppc website (https://orchardpark.org) then giving 
(https://orchardpark.org/giving) and then click the realm log in button.  
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://orchardpark.org/
https://orchardpark.org/giving


Step 2) Sign into your Realm Account. If you do not have a realm account, 

contact Mary Leffler or Brittany Glass. Enter your email address and password 

and then click Sign In.  

 

 

 

 

 

 

 

 

 

 

 

Step 3) Once you have signed into Realm and are in your profile, select the 

giving Function on the horizontal menu.  

 

 

 

 

 

 

 

 

 

 



Step 4) Once you have selected the giving tab on the left, you will then come to 

this screen. You will notice that you might not have a history and that is ok. If you 

do see a history that is ok as well. Next, you want to make sure you select the 

PLEDGE function.  

 

 

 

 

 

 

 

 

 

 

 

 

Step 5) Once you have selected the PLEDGE function, you will then come to this 

screen. You might see two campaigns or just one campaign, however, you want to 

select the 2024 Pledged Giving Campaign.  

 

 

 

 

 

 

 

 

 



Step 6) Once you have selected the campaign. You will come to the screen where 

you can put in your information either AS CAN or SET AS SCHEDULE. You can 

add any amount you would like, set a schedule, select the date of withdrawal, and 

then when you are ready select SAVE PLEDGE.  

• AS CAN – You can add the amount you would like to pledge. Follow the 

Instructions and then select SAVE PLEDGE.  

 

 

 

 

 

 

 

 

 

• SET AS SCHEDULE – You can add the amount, frequency, and date. 

Follow the instructions and then select SAVE PLEDGE. This schedule 

reflects your own preference for managing your gift; however, it does not 

create an automatic recurring payment from your bank account or other 

payment method.  This is set up in a different menu. 

 

 

 

 

 

 

 

 



Step 7) SUCCESS! Once you have followed the steps outlined above you should 

see this screen. Make sure you select FINISH. If you have any issues, please 

contact Mary Leffler at mleffer@orchardpark.org or 317.814.2472.   

 



 

 

How to make a Reoccurring Gift 
Via Realm 

Part 2 
*Instructions are circled* 

This is the how to accomplish the promise.  
 

You have now successfully set up your pledge following the part 1 instructions. If 
you have not done so, please do that before continuing, or if you have questions, 
contact Mary Leffler. After you have completed How to make a Pledge  
(Part 1) Follow these steps to make your reoccurring monetary gift.  
 
***If you are using a mobile device such as an ipad, tablet, phone please go to the 
end of the documents, and see step 9*** 
 
**Steps 1 – 3 are for a laptop or desktop computer, using realm log in, 
not realm connect** 
 
Step 1) When you are signed into your account, you will see your profile with a 
horizontal menu bar, you want to select Giving.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 2) Once you have selected giving on your home page. You will see this 
screen. You might see previous gifts or nothing, that is ok. From This screen, you 
want to select (+ Enter Online Gift), on the right-hand side.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3) Once you have selected (+ Enter Online Gift). You will see this screen. 
You want to select 2024 Pledged Giving.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 4) Once you have completed step 3, you will see this screen. This is where 
you will enter the amount you want to take out of your accounts. Select give 
multiple times, choose the frequency, starting date, ending date, and then select 
continue.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 5) Once you have set up how much you would like to give and the frequency 
of that gift, we then need to select the account you want to use.  

• As you can see, a bank account is already set up on this account. If you 
already have an account set up, go ahead, select it, and go to the next step. 
If you need to create an account, go to step 6.  
 
 
 
 
 
 
 
 
 
 
 



Step 6) If you need to set up an account follow these steps.  
• If you would like to set up a bank account, follow these instructions. 

You are going to select enter a different payment method, select bank 
account, add your routing, and account number, your name, and 
address, check the boxes. Then select save.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• If you would like to set up a credit card, follow these instructions. Enter 
your account number, name on card, card info, address, and check the 
boxes. Then Select save.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 7) Once you have set up your account, you want to select that account. And 
then when you are ready, select the give button.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 8) You have finished part 2. You have now completed your promise and 
will be making a monetary gift to OPPC. If you have any questions. Please reach 
out to Mary Leffler.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



These following steps are made if you are using a mobile device such 
as an iPad, tablet, or phone.  

*This is done using realm connect. If you are not using a mobile 
device, please see steps 1-8* 

 
Step 9) This is the home page using a mobile device, when you log into realm 
connect.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 10) From here you want to select the small stack of lines and select giving.  
 
 
 
 
 
 
 
 
 
 
 



Step 11) Once you have selected giving you will see a page that shows you all 
your recent pledges and where you are on your giving goal.  
*Remember, pledge is a promise, giving is the how to make it happen.*  
You want to make sure you select gifts. Then go to step 12.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 12) Once you select gifts, you will be brought to the section of how you 
would like to give your gift. What bank account or credit card are you taking this 
out of? If you do not have an account set up, please see step 6. If you have an 
account set up, you should see the frequency of your 2024 pledge that you made 
from part 1. Go ahead and select your account and then select give at the bottom.  
If you do not see your frequency or the amount you want to pledge, then follow 
steps 3-5.  
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 13) You have finished part 2. You have now completed your promise and 
will be making a monetary gift to OPPC. If you have any questions. Please reach 
out to Mary Leffler.   
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